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LockDown Procedure
	Safeguarding and General Welfare Requirement:  Safety and Suitability of Premises, Environment and Equipment 
The Pre-School must take necessary steps to safeguard and promote the welfare of children


POLICY STATEMENT
We maintain the highest possible security of our premises to ensure that each child is safely cared for during their time with us.

PROCEDURES
To alert to lockdown
· Stay calm.
· Call out safe word, (ensure all staff know this)

· Ensure staff and children stay in the building and rooms. Stay in the room you are working in, secure all doors and windows and await further instructions.

· Close curtains and blinds where possible. 

· Stay away from windows and doors. 

· Stay low and keep calm, (Proform lock procedure with the children in an age appropriate way, in the same as we do for a fire evacuation. Lock-down must be practiced and recorded termly.

· Tune the stereo into a local radio station for more information.

· Do NOT make non-essential calls on mobile phone.

· If the fire alarm is sounded, remain where you are and await further instructions from emergency services unless the fire is in your area. In which case, move to the next room/area, following your usual fire procedures.

Be alert

· Do NOT open the door, Unless you have been told that it is all clear or the emergency services are there. Practice the Lock down Procedure with the children so they do not panick when the door bell goes and we do not answer it. 
· Stay in the rooms and do not go down the corridors
· Stay in confined spaces and not in open areas
Do NOT call 999 again unless you have immediate concern for your safety, the safety of others, or feel you have critical information.
Following the lockdown
· Speak to the emergency services and support them if they want to evacuate.
· Make sure you take the register and emergency contact list.

· If any of the staff or children have witnessed an attack or incident will need to speak to the police and tell the police what they saw.

· The police may require other staff and children to remain available for questioning.
Managing parents
In the event of an incident/Attack the parents may want to come to the setting and collect their children immediately.
Try and encourage them they are ok and they do not need to collect their child until the emergency services say it is all clear to collect.

All depends on how serve the incident they may need to be checked over by a medical team.
Make sure all the parents know that you are acting what the emergency services have adviced you at all times. 

When giving the information to parents during “Lockdown” use the same methods as normal when informing parents such as email, text, social media. Tell the parents not to call as you will need to keep the phone line clear. 

Threat levels

Threat levels are there to indicate a likelihood of a terror attack. 

LOW means an attack is unlikely.

MODERATE means an attack is possible but not likely.

SUBSTANTIAL means an attack is a strong possibility.

SEVERE means an attack is highly likely.

CRITICAL means an attack is expected imminently.

Members of the public should always remain alert to the danger of terrorism and report any suspicious activity to the police on 999 or the anti-terrorist hotline: 0800 789 321.

For non-emergency calls to the police, call 101.
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